RESPONSIBILTIES WHEN OPENING FOR LEAGUE
GYM

The small gym will be set to go.  The scoreboard will be set up and turned on.  The lights are motion sensored and will go on when people enter.

The large gym will have bleachers pulled out and the scorer table and scoreboard set up and turned on.  10-12 blue chairs will need to be set up on each side of the scorers table.  Chairs are located in the hallway outside of the gym.

GATE

Please be ready to take admission 30-45 minutes before start of first game.
Tables should be setup in front of the main entrance doors.  Chairs for the workers are located in the hallway outside of the gym.  The cash box with startup money will be provided by the Club representative who opens the gym.  The admission signs are inside the large cabinet in the concession area.  Tape one sign on the entry door and one on the table by the cash box.  Admission information is also located on the inside cover of the cash box.  Adults:  $2      Students:  $1
Senior Citizens (55 and older):  $1 
 5 and under:  Free
Referees and scorekeepers are not charged admission.

CONCESSIONS

Please arrive 60 minutes before the first game.
The doors, cabinets and pop machines will be opened one hour before the first game.

· Move the school popcorn machine to the auditorium.  Our machine is located in the large cabinet.  The agitator and kettle heat should only be turned on when popping.  The light stays on all day.  Turn on all 3 switches and let warm up for 2 minutes before popping first batch.  Keep a modest supply available all day.

· The coffee machine and hot dog crock pot are located in the small cabinet.  Brew coffee right away and fill carafe, then brew another pot.  Keep brewing as needed.   Water for hot dogs takes some time to warm up so start it right away.  Keep adding hot dogs as needed throughout the day, keeping a modest supply available at all times.
· Candy is located in the bottom of the large cabinet.  Arrange the candy on the two tier wood cart and then place the cart in front of the large soda cooler.  (This cooler belongs to Positive Youth Development and will not be used by our club)  Price lists are located in the large cabinet.  Place lists on wall outside the concession area and one inside for the workers.  

· Place sugar, creamer, stir spoons, napkins, ketchup and mustard on table in hallway directly across from the concession area.

· At times it is necessary to have young children with their parents.  They are not allowed to handle food or be near the hot machines.  They are also not allowed to handle money.  They may be in the back of the auditorium, but are not allowed to run freely or play on the stage.
